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IIOJIOXEIII4E

I.OEUTI4E IIOJIO)ITEHIIg

o[pe.qenrgT Iloprlon BeaeEu, ,rr[qHblx ae,! rreaaaoroB 
'1

1.2 floroxeEre,pa3pa6orauo s cooror 30 05 2005 ; ;;";;'"" ;;'"ercreua 
c Yxa:on fipea'uenra Poccrficr<oii oe'qepaqrr

rocy.qapcrBes'oro 
"or*ur""o ;;"#::ffT#rI"#TT;;J":::,_BsBrx AaEH'rx

(De'{epan6E6rM 3,r(oEoM or 27.07.04 Ne.'g - -.-;X-::-:_ :*cHuq ero ,IrqEoto .qena);
r,occ{iic.ori oe.qepaunr); ,oro"""rnlnl:-:.^1: 

(o rocJ'{apcrBedltoii rpax,qaqc(oii c,1yx6e
ll-l(o,,lbr. vt (o.{e(coM p(D; Kolaexrronr,n"r ,{oroBopoM; ycraBoM

1.3 BeAenue anvar,rx .{er,r rre.{aroroB t corpyfit'lxoB Bo3,]atraerc, Ha cexperap, fu(orBr.

rL IIoPsAoI( @oPMI4PO

^ 
,BAHI,I, IIFIHbIX AEJ,I COTPYAHI,IKOB

qropMllpoBaH[e ruqHoro lera
HenocpeacrBeq'o oo"n" ,ror""u l'ar l:::Tt" 

t corpy'q'It(oB LLIxoaH npo{gsorrrcr
uopa3oBarerru{orc yqpexreqrr. 

t' lrr'1ll [epeBo'qa ne'uaroroB Il corpyrlrlzKoB t3 rpyroro

2.2 B cootgerc rerj,.{ c HopMaruBHbrMu !oK) 
""nr 

ur, 
" 

,r.,n"," ,era nelatofoB rj colpy4l HKoBruKorlbl BKJIaAUBaloIc, cleayoruke 4oh) \,teH I ol:

O NOP,'IAKE BEAEHI{, JII,IIIHbIX AEJI TIEAATOTOB I/I, COTPYAHI{KOBIIIKOJIbI

1.1 Hacroarqee flo:roNenue
corpyaur.rroB IIJKo,,r6r.



Iledazoz np edoc maol.uem:

- 3arBneurle o rpreMe Ha pa6o.ry;

- ABTo6I-IoryaorIo;

- KotIIzto nac[opra rurlr lrlroro Ao(yMeETa, y/IocroBeprrouero ,uquoc.r.b;
- Kontzlo crpa,\oBoro cBr,r,{ereJlbsl.Ba rteucltoxqoro crp€D(oBatilrr;
- Konuro z4eurn@uKaqraoElroro HoMepa HaroroarJrare;rrurrka;
- Korlria AoK],Menroe o6 o6pa:onauuu;
- Kontlt ao(]ueuToB O KBajrrzoriKaqrur t-rnt-r EarlUqtui creqrralrbrlrrx 3rraa[i,i;
- Tpy,{oe}rc xurxr<y;

- Korrrzr AoK].tdeHToe eotncroro yvera (4la noeuuoo6rsauuux ,raq)
- Ko[rlo cBnAerenbcrra o 6paKe;

- KoIlIlIo cB[AererbcrBa o por{Aerr[a Aereri:
- Xaparcepucrzur, pe(oMel{rare,r.rrbre [rc6Ma, or'ome],", (ecJ.Ir,r ecrb B rraJlliq{&);
- 3arBneHre o repeBoAe;

- Me.qllurrucr<)'ro l<E x(y;
- Konru lorllrentoB o riafpaxAeHrrt;
- KonIlIo arrecrarljaor{Eoao,r]-1cra lrocr,relqer: arrecraqE{j
- Cnpanxy, noaraepx4arouyr{no.l.cyrcrBue cylraMocrrr.

- 3assaegrre o coraaclru tperocraBlrrg B o6uui,4ocry[ cBo{ rlepcosa!],Hrre AasrGte

ComWdHuK 0y npedocmasn em:

- 3arn:reute o rprwe aa pa6ory,
- KomDo llacnopra llru IIHoro AoKyMerrra, y,qocroBeprouero nl'IqllocTr,
- Konmo crpaxoooro cBuleler6crBa neH"r"r""." "."""^"",,,_- (onrno u4euruQz"*,""""." 

";;;'J;ffi:##:ffi 
5:"'

- Tpy4oal,ro rnrxry;
- Konul AoKlueHToB Boruckoro frera (rrr eoeultoo6.r:antax luq)- Korllo cBraere,.lbc rna o 6parce:

- Kormro ceu.{etelbcrBa o pox(IeHar, ,qereji;
- Meaauascrlo rsuxr<yj

- Cupaer<y, nolroepx,{arcqyro orcyrcrBrre cy,{rrMocrri.

- 3aserearle o corllaclrli [pelocaaBlTE B o6lql,Ii.{ocryn cBoll nepcollalllbHble AarrEbre

Po6o modarne,x b o eopuane m :

- Tpy,{oBot .{oroBop B aByx grceMnnrpoB;

- rrp{Ka3 o [prreMe Ha pa6ory (o nepeveuteruu na ,4pyrue 4o,rxuocra);- flrqsyo xaproqKy J,{! T-2;
- aonxHocTEyIO ZHCTp)aKrIrIo B aB)a{ 3K3eMljrrp,x;

Pa 6o mooo m en b t n q xou u m :

- c HopMaTI,rBHO _ [paBoBbMri ,{o(yMgHTanr IIL<olu;



- c aoJrxr{ocTHoi [HCTpyKUr]efi;

- c xypH,lnoM penzcTpaq{ri TpyaoB6tx lofoBopoB noa pocrlrlcE;

- npoBoalrT BBoar{Eri rHcTpyr{Tax, rgcrpymax IIo oxpaHe Tpyaa, l1HoIpymax IIo
rrpoTr-rBoioxapFofi 6e3olacEocTtr

2.3. C qerEro o6ecneqearir qarnexauei coxpaHnocrl Jrriquoro.{ena [e,qaroroB !r corpyAtu(oB
Lllxonu a y.4o6crBa B o6parqeuuu c HUM npu OopMrlpoBaulrlt AoK),r4errlr lroMeuarorc, B
or.qejllE}ro IIanI(y. Jfu.iEoMy AeJry np[cBarBaercr yqerEbli HoMep rr 3aBolr.rc,r K]tura lerera
Itqllblx aeJI.

2,4.Olrrare.:aofitBJrrercrBHyrperrHuonacb.qorayMenToB,rrMerotq[xc,BJrl_l{HoMaeJre.

I. IOPqAOK BEIEHU'I
,,IIIqHbIX AEJI IIE,(AIOTOB I4 COTPYAHI4KOB ,

3.1 Jltlqrloe ,qeJro rreraroroB r.t corpy.{suroB Llko,ru neAerc_r B Teqenr{c Bocl-o

cocTaae flrqHblx aeJI, B

nepuoaa
pa6oTr,r (ax.{oro rle,{arora I,I coTpyAHu(a B III(one.

3,2 Begeure n-rvuoro .qeJra nperycMarp[Baerl

- Iloruerqeaue AoK)'1{eHToB, drorr,re)Karqux xpaueturo B
xpotonorll.rec(oM rroprAr{e;

- l,xeroaEyro flpoBepxy cocrorrra, rllqHofo lejra ne!,lroroB r.r corpyaEr.lKoB Ea IlpeIMeT
coxpaEEocTlt B$IIOqeHIIbIX B EefO IOKyMeHTOB Il CBOeBpeMeIIEOe 3aiIoIHeIIIle,

3,3 Jlacrrr 4or<1,verroB, IroIt[rrrr,rx B .]rrrqrroe Aeroj Do,qJrexar E],r{epaqnu. CBeAeEv, 06 srr_tx
Ao()'i4egTrx, BKrroqarr HyMepaquro cTlaIII.ru, B llpelerax (oTop6rx oErr pacroroxeEEt B JrriqEoM
Iene.

3.4. Tpy4oBl,re roraNrr.r, Me.alrqrrHcKue KHxx((t xpaHlTc, orAeJrEHo B cer(pe .{[pexropa rm<onr,r.

3.5. lolxuocruue uucrpy(q{u xpan Tcr B orAeJrbnoj: [anKe Oy.

IV.NOP'AOK YqETA II XPAHEHI,I,

,IUIIHbIX AET IEIATOTOB II COTPYAHI,IKOB
4.1 Xpaueure l,t y',er Jr{qnbrx aeJl neaaroroB u corpy.{Hr_.r(oB LU(oJrEr opra}1k3},torc, c qelrhro
6r,rcrporo n 6egottlrz6oqlroro noucl(a JII{qI$x 1el, o6ecneveuua rx coxpaflHocrll, a ra(xe
o6eclerreHnr KoHabnAeHurrarrbHocru cBe,qeErii, co,{epxau{xc, B AoKyMeETax nuqEErx ,4en! or
EecaH(uEorr{poBasHoro aocTyria:

4.2. Jllrvnrre,qela corpyAuu(oB xpar{lTc, B

4.3. Aocryfl I( JrriqHbtM Ae.]raM rrelaroroB ll
ce(peTapB.

4.4. Cllcrellarzsaurr r[qHr,rx AeJr
a,'rOaBriTIIoM [oprAKe.

(aHqenrpru L[lKon6r.

co,pyIE KoB nMeroT ToJtEKo lripel(rop Llkoltr u

neaaforoB u coTpyaHr-r(oB Llkoarr npot:ao4arcr n

4.5. JItr.rEEre rena rre,4aroroB n corpyArur(oB OV, uverorqux rocyrapcrBeHFrBte 3BaH[r,
IlpeM!I]-r, EarpaaBr, ,4l9Hbte cTeIIeHlr ,i 3BaEr.trj xparrrTcs nocTorEr{o, a ocTanr,rr6rx coTy,4l'r(oB



- 75 ller c roaa yBorbHeHu.r pa6orrur<a (B coorBercrBr-ru c IIepe,rHeM TsloB6rx
yflpaBnetrqecl<rx roK}i{errroB, yrBepxleHnrrv Pocapxaeov 6 oxr_r6p_r 2000 roga).

v. IIoPtAox Br,r,4Aqrr ,'rr4qHr,rx AE,r

BO BPEMEHHOE IIOJIb3OBAHI,{E

5.1 BH,uaqa JII{qI{6IX AeJI (orgerlr:rx ,qoKyMenroB B cocraBe r[qEoro lera) Bo BpeMeHnoe

rlo.rr63oBaHrre flpolr3Bolrrrcr c pa3peueExr,qupeKTopa LII(onbr.

5.2 Pa6ora (o:uar<oulerue) c lrr{qrbrMtr AejraMu ne,qaroroB u corpyAHr-rKoB upor.r3BoAnrc[ B

Ka6nHere ce(perapr, a BpeMr pa6orbr orpaE qr:rBaercq lpeAenaM]t o,{Eoro pa6o.rero aHr. B
Kolrqe pa6oqero AE ceKpeTapE o6r3aE y6elr-rT6cr B roM, .rro Bce JrralrEbre AeJra, Br,rAaHrrr,re Bo

BpeMeHEoe noJIE3oBaIlIle, Bo3Bpaqegbl Ira Mecro xpaHellu, Ir ecr6 JIII Eeo6xoA[Mocr6 Altt
IIpI,InrTnr Mep K lrx Bo3Bpauesurc rlnn po36tcKy.

5.3 Oa(T BEuaqu rrvuoro aora llurccr.rpyerc-r B KoHTpoJrbHoM xypEane.

VI. OTBETCTBEHHOCTb

6.1 lleAarom r.r corpyarlrKr Lllnonu o6s:auH cBoeBpeMeurro [pe,{craBnrr6 cerperapro
cBeIeE[t 06 tBMege]tIiu B rlepcol{ajlBl{Blx AaItEtlx, BKJuolteHHLrx B cocTaB JI[qEofo,Ueta.

6.2 Pa6oronarerE o6ecleqr.rBaer:

- coxpaEllocT6 JttrrlHblx IeJI nelaforoB u coTpylHrrKoB ;

- KoHQli,ueEuuanbEocr6 cBeAeH{ii. colepxauil.jxct B Jll,tqH6tx Aenax le,{aroroB II
colpy&rEl(oB III(on6r.

V.TIPABA
7.1 Anr o6ecrreqeurlr 3au]rrrJ rrepcor{alrrulrx AaHHblx, l{oropEre xparrrrcr B Jtrlrrrbrx t{ejrax
Ile,IlaforoB rr coTpylllli(oB Lu(orr,r,

helazozu u compylHur<u IIJxonu turerom npaeo:

- noJr) 116 no:ra1ro ruQopvaqub o cBolrx rrepcoHal,rr,El,rx ganulx ll o6pa6orr<e ertrx
AAIIEbIX;

- nojrfrr,rrb cBo6o,4Hr,ri Aocryfi K cBor.rM nepcoHarbEblM AaEEbrM;

- rlojryqriTb (on!Ilr, xpaHflqxec, B ,!!rqHoM aere u coaepxauue nepcor{ajr6H6te la1{H6le;

- Tpe6oBarB LcKrlorleHut r.url ucnpaBJleHl,It EeBepli6rx l-lJrl,t EerIoJIIrbrx fiepcol{aJlbl{brx

,{aH!I6IX.

pe6o modahterb u eem npaco:

- o6pa6arbrBarb [epcoHarrbEbre AaEEEte neAaroroB u corpyAE (oB Oy, B ToM.tr,Icre rz

Ha 3JIempoI{HLIX HOCIITeI'X;
* 3arrpocrirb or ne,qaroroB t corpyasr.t(oB Oy Boo Eeo6xogr.nrl,ro uuQopnaqmo.


