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MMOJIO’)KEHUE
O WKOJIbHOM BUBJIMOTEKE

I. O6mme nonoxenus

. buGnuoreka sBnfeTcs  yd4acTHHKOM — 0Gpas’oBaTeNbHOrO — IpoLecca B
061eoGpasoBaTeIbHON IKOME (ajee — IIKOJA), YYaCTBYIOIMM B y4eGHO-BOCIHTATENHLHOM
npouecce B HeisX oOecneveHMs IpaBa  YYaCTHHKOB 00pa3oBaTeNbHOTO Ipolecca Ha
OecruaTHoOe M0/1b30BaHHE GHOIHOTEYHO-HH(BOPMALHOHHBIMH PECYPCaMH.

2. [learenpHocTh OHONHOTEKH (masee — WIKOJMBbHAS OHOMMOTEKA) OTpa’kaercs B
yCTaBe LIKOJIBI.

3. Hemn wikonpHOM GUONMHOTEKH 3aKMOYAIOTCS B (QOPMHPOBAHMH 0BIIel KyIbTYpBI
JHMYHOCTH OOy4alomMXCS HAa OCHOBE YCBOGHHS OOS3aTENbHOr0 MHHMMYMa COZEPIKAHHS
00111€06pa3oBaTeNIbHBIX [POrPAMM, MX aJANTALMs K JKH3HH B OOMIECTBE, CO3JAHUE OCHOBBI U
OCO3HAHHOIO BBIOOPA M MOCJEMYIONIEr0 OCBOEHHs MPOPECCHOHATBHEIX 06pa30BATETBHBIX
IPOrpamm,

4. konbHas 6ubmMOTEKa PYKOBOJACTBYETCS B CBOEH AEATENBHOCTH (heepalbHbIMU
3aKOHaMH,  yKasaMm M pacrnopskenusmu  Ilpesumenta  Poccmiickoit  ®emepauum,
NOCTAaHOBJICHUAMH M pacropsukeHnsMu [Ipasurenscrsa Pocceuiickoit Menepatuu, perieHusMHu
Munucrepctea  obpasoBanns  Poccuiickoit  denepari, HHCTPYKIMAMHM ~ MuHHCTEpCTBA
MHOCTPaHHBIX Jein Poccuiickoif denepaunu, ycTaBoM IIKOJEL, TONOXKEHHEM O OHOIHOTEKE,
YTBEPKAECHHBIM TUPEKTOPOM LIKOJIBL.

5. Ilopsinok nomb30BaHKs HCTOYHHKAMH HH(OPMALIMH, TIepeyeHb OCHOBHBIX YCIyT U
YCJIOBUS WX NPENOCTABICHUS onpenessores I[lonoxeHHeM o IIKOJABHOH OuOMHMOTEKE U
[IpaBunamu 11051630BaHUsI WIKOIEHOM GHGIHOTEKOI, YTBEPIKACHHBIMU JHUPEKTOPOM IIKOJIBI.

6. Illkona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTb M KAuecTBO OHOIHOTEYHO-
HH(OPMALOHHOTO 06CITYKUBAHHS GHOIHOTEKH.

7. Opranusauust oGCIY)KHBAHMS — yYaCTHHKOB 00pa3oBaTebHOrO  mpomecca
POU3BOMUTCS B COOTBETCTBUM C NPABUJIAMH TEXHHKH 0E30IaCHOCTH M MPOTHBOMNOKAPHBIMH,
CaHUTAPHO-TUTMEHNUECKHUMH TPeOOBaHHAMU.

II. OcHoBHbIE 3a129H
OCHOBHBIMH 3a71a4aMK LIKOJIbHOM GUOIHOTEKH SBISTFOTCS:



a) oOecrieueHre ydyacTHUKaM 00pa3oBaTeNLHOTO MpoIecca — OOYJaroNIUMCs, TeJaroruaecKumM
paOOTHUKaM, pOIUTENSIM (MHBIM 3aKOHHBIM NPEACTABUTENIM) OOydarommxcs (namee —
MOJB30BATEsIM) — JOCTyHna K HWH(POpPMALMU, 3HAHUSAM, HUAESM, KYJIbTYPHBIM ILIEHHOCTSIM
MOCPECTBOM HCIIOJIb30BAaHUS OMOIMOTEYHO-NH(POPMALIMOHHBIX PECYPCOB HIKOJIBI Ha Pa3IMYHBIX
HOCUTEISX: OyMakKHOM (KHVDKHBIA (pOHJ, (DOH] MEPUOANYECCKUX U3/IaHHI); KOMMYHHKAaTHBHOM
(KOMITBIOTEPHBIE CETH) ¥ MHBIX HOCHTEIISX;

0) BocmuTaHWE KYJIBTYPHOTO M TPaXIAHCKOIO CaMOCO3HAHMS, IOMOLIb B
COIMAIM3aluy 00y4aroIIerocs, pa3BUTHH €r0 TBOPYECKOTO MTOTEHIIHANA;

B) (opMHpOBaHHE HAaBBHIKOB HE3aBHCHUMOTO OHOJMOTEYHOrO  ITOJIB30BATEIIS:
o0OydeHre OUCKyY, 0TOOPY U KPUTHYECKOH OlleHKe WH()OPMAIINY;

I') COBEPILICHCTBOBAHHE IPEIOCTABISIEMbIX OWOJMOTEKOH YCIyr Ha OCHOBE
BHE/IPEHUS HOBBIX HMH()OPMAIIMOHHBIX TEXHOJOTHH W KOMIIBIOTEpU3ALUU OUOIHMOTEUHO-
UH(OPMALMOHHBIX MPOLIECCOB, GOPMHUPOBaHNE KOM(DOPTHON OUOINOTEYHOH CpEIbI.

II1. OcHoBHBIE QyHKIMHU

Jlns peanuzanuu OCHOBHBIX 3a7a4 OUOIMOTEKA:

1. dopmupyet Gpona 6uOAMOTEUHO-UHPOPMAITMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUICKTYET YHUBEPCAIbHBIN (POHJ yU4eOHBIMHU, XYI0KECTBCHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TEIArOTHYCCKUMH U HAYYHO-TIONYJISIPHBIMU JOKYMEHTAMH Ha TPATUIIMOHHBIX U
HETPATUIIMOHHBIX HOCUTEIISIX WH(OPMAIINH;

* monoJiHsAeT GoH,T MHPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

2. co3zaaer uHGOPMAMOHHYIO TPOIYKIIHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy HH(pOopMaInu;

e OpraHu3yer H BeIeT CIpaBOYHO-OMONMorpaduyeckuii ammapar: KaTaloru
(anmdaBUTHBIN, CHCTEMAaTHYECKHI), KapTOTEKH (CHCTEeMAaTHYECKYyI0 KapTOTEKy CTareH,
TEMaTHUYECKHE KapTOTEKH ), SJIIEKTPOHHBIN KaTaJor;

* paspabaThiBaeT peKOMeHAaTeabHble Oubnuorpaguyeckue mocodust (CHUCKH,
0030pHI, yKa3aTeau H T.11.);

* oOecrieunBaer HWHGOPMHUPOBAHME TMOJB30BaTeNed 00  WHOOPMAITMOHHON
POJLYKLIMH;

3. ocymiecTBiseT AuQPepeHINPOBaHHOE OMOIMOTEUHO-MH(POPMAIMOHHOE OOCITYKUBaHUE
oOyJaromuxcs:

* OpraHusyeTr oOyueHHe HaBBIKAM HE3aBHUCHUMOIO OMOIMOTEYHOTO TMOJIh30BATENs U
notpeburens nHGOPMaIUU, CONECHCTBYET MHTErpallui KOMIUIEKCa 3HAHUM, YMEHUN U HABBIKOB
paboThl ¢ KHUTOW U MHpOpMaIIHEl;

* OKa3bIBaeT WH(POPMAITMOHHYIO TIOJUICPKKY B PEIICHWH 3a7ad, BO3SHUKAIONINX B
npoliecce ux yueOHo#, caMoo0pa30BaTeIbHON U JOCYTOBOM JIEATETLHOCTH;

4. ocymectBiser nuddepeHmpoBaHHOe OUOIMOTEYHO-UH(POPMAIIMOHHOE O0CITYKHMBaHUE
MeAarorn4eckux paboTHUKOB:

* BBISIBIISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aIPOCHI, CBSI3aHHBIC
¢ 00y4eHueM, BOCIIUTAaHUEM U 3710POBBEM JIETEH;

* BBISIBIISIET MH(POPMAIIMOHHBIE TOTPEOHOCTH W YJIOBIETBOPSET 3aMpoChl B 001aCcTH
MearorMIeCKUX NHHOBAITMI M HOBBIX TEXHOJIOTHH;

* cojeicTByeT mMpodeccHOHANBHON KOMIICTCHIIMH, ITOBBIIICHUIO KBATH(DHUKAIIH,
NIPOBE/ICHUIO aTTECTAIINH;



e co3maer OaHK TeJaroru4eckod HMHQOpMAIMM KaK  OCHOBBI  €QUHOMU
UH(POPMALIMOHHOM CITyKOBI 00111e00pa30BaTENbHOTO YUPEKACHUS, OCYILECTBIISICT HAKOIUICHHE,
cHCTEeMaTH3alMI0 HHPOPMALIUY TI0 TIPEeAMETaM, pa3jieiaM U TeMaMm;

* OpraHu3yeT JOCTYI K OaHKY MeAaroruueckoi nH(popMauu Ha JII0OBIX HOCUTENSX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCUH ME€IArOTMYECKUX U3JaHUI;

* OCyIIECTBISIET TeKyilee HHpopmupoBaHue (IHU HH(OpManuu, 0030phl HOBBIX
NOCTYIUIGHUH u  myOnukauuii), WH(OPMHUPOBAaHHME PYKOBOJACTBA IIKOJBI IO BOIpPOCaM
yrpaBieHUs: 00pa30BaTEIbHBIM MIPOLIECCOM;

* CIOCOOCTBYET MPOBEACHHUIO 3aHATHH 1O (HOPMUPOBAHHIO HH(DOPMALIMOHHON
KYJIBTYPBHI;

5. ocymectBusier nuddepeHnpoBaHHOe OUOIMOTECUHO-HHPOPMAIIMOHHOE 00CITyKUBaHUE
poauTene (MHBIX 3aKOHHBIX IpeACcTaBUTeNei) 00yJaromuxcs:

* YIIOBJIETBOPSIET 3aIIPOCHI MOJIBb30BaTeNe M NH(GOPMHUPYET O HOBBIX MOCTYIUICHUSIX
B OMOJIMOTEKY;

* KOHCYJBTHPYET IO BOIIPOCAM OpraHU3alMu CEMEHHOr0 YTEHUS, 3HAKOMHUT C
uH(popMalel o0 BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET O BOIIPOCaM y4eOHBIX U3/IaHUN 00yUYarOUXCS.

IV. Opranusauus nesiTeJJbHOCTH OMOTHOTEKH

1. IlIxonbHas 6uOIMOTEKA 1O CBOEH CTPYKTYpE JENUTCS Ha aDOHEMEHT, YNTaIbHBIN
3a]; OTAeN Y4eOHHKOB, OTIENl METOAWYECKOW JIMTepaTypbl IO TpeAMeTaMm, OTIel
XYA0KECTBEHHOMN JINTEPATYPBHI.

2. bubanoreyHo-uH(POPMALIMOHHOE OOCIY)KMBAHHUE OCYIIECTBIISIETCS HAa OCHOBE
610IMOTEeYHO-MH(MOPMALIMOHHBIX PECYPCOB B COOTBETCTBUHM C YY€OHBIM U BOCIIHUTATEIbHBIM
IUTaHAMM LIKOJIBI, IPOrpaMMaMH, IPOEKTAMHU U IJIAHOM pabOoThI IIKOJIbHOW OMOINOTEKH.

3. B nensx obecnieduenus MoAepHU3ALUK OUOIMOTEKU B YCIOBUAX MH(DOpMATU3AINH
o0pa3oBaHMsl U B Ipeleiax CpEeACTB, BBIIEISEMBIX YUpPEAUTENSIMHU, LIKOJa OOecreynBaeT
OuOIMOTEKY:

*  TrapaHTUpPOBaHHBIM  (UHAHCHPOBAHHMEM  KOMIUIEKTOBaHMS  OMOJIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIAECHUS BHIBOJUTCS OTIEIBHO);

* HEOOXOIMMBIMH CIY)KEOHBIMH UM  IPOU3BOJCTBEHHBIMH MOMEIICHUSIMH B
COOTBETCTBUM CO CTPYKTYpOol OHMONIMOTEKM W HOpMaTMBaMHU IO TEXHUKE O€30MacHOCTH
HKCIUTyaTallMl KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIa)KHOCTH, 3aIbIJICHHOCTH IOMELICHHUS,
KOPPO3MOHHO-aKTUBHBIX MpPHUMECeH MM 3JIEKTPONPOBOJAIIEH NbIIM) U B COOTBETCTBUU C
nojoxeausmu CanlluH;

* TEIEKOMMYHUKAI[MOHHOW W  KONUPOBAJIBHO-MHOXXMUTEIIBHOW TEXHUKOM H
HEOOXOIMMBIMHU MIPOTPAMMHBIMH TIPOTYKTAMHU;

* PEMOHTOM U CEPBUCHBIM O0CTYKUBAaHUEM TEXHUKU U 000py/10BaHUS OUOINOTEKN;

* OMOIMOTEUHON TEXHUKOW U KaHLIEISPCKUMHU MPHHAICKHOCTSIMH.

4. lkona co3gaer ycaoBUA Il COXPAaHHOCTH UMYIIECTBa OMOINOTEKH.

5. OTBETCTBEHHOCTh 32 CHCTEMaTHUYHOCTh M KAa4eCTBO KOMIUIEKTOBAHHUS OCHOBHOI'O
¢doHma OMONMMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOro (oHJa B COOTBETCTBHM C (eaeparbHbIMU
NEepPEeYHsIMU Y4eOHMKOB U y4eOHO-METOJUYECKUX M3JAaHUN, CO3JaHHe HEOOXOAMMBIX YCIOBUMN
JUTSL I€ITEIIbHOCTH OMOJIMOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTABOM ILIKOJIBI.



6. Pexum paboThl MIKONMHHOW OMONHMOTEKH OMNpEACNsAeTCS  3aBEAYIOIIUM
6ubnmmorekoit (OmOIMOTEKapeM) B COOTBETCTBUM C TpPABWIAMH BHYTPEHHETO pacropsaka
IIKOJIBI.

V. Yupasienue. lHItarsl

1. VmpaBneHue KOIBHOW OUOIMOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuiickoit denepaiivii M1 yCTaBOM IIKOJIBI.

2. OOmee pyKOBOJCTBO JEATECIBHOCTHIO IIKOJBHOW OMOIMOTEKH OCYIIECTBIISET
JTUPEKTOP LIKOJBI.

3. PykoBO/ICTBO MIKOJILHOM OHOIMOTEKOM OCYIIECTBISET 3aBEAYIONINI OUOIHOTEKOM
(bubnMoTeKaph), KOTOPHIM HECET OTBETCTBEHHOCTh B NPENENIax CBOCH KOMIETCHIIMH IEepe]
OOIIECTBOM M JUPEKTOPOM MIKOJBI, OOyYarOIIMMUCS, MX POIUTENSAMH (MHBIMHA 3aKOHHBIMU
NPEJCTaBUTEIISIMU) 32 OPTaHU3AIMIO U PE3YJIbTaThl JNEATEIbHOCTH IIKOJBHOW OMOIMOTEKH B
COOTBETCTBUU c (YyHKIIMOHATLHBIMU 00s13aHHOCTSIMH, PelyCMOTPEHHBIMU
KBaJTM(DUKAIIMOHHBIMU TPEOOBAHUSIMH, TPYJOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

21. 3aBenyromuil 6ubIMOTEKON (OMOIMOTEKaph) HA3HAYACTCS TUPEKTOPOM IIKOJIBI,
MOJKET SIBIISITHCS WICHOM IMEAarornyeckoro KOJJIEKTUBAa U BXOAMUTH B COCTaB MEAaroruiyeckoro
coBeTa 00111e00pa30BaTEIbHOTO YUPEKACHHUS.

22. 3aBenyromuii 6uOnmmoTekoi (OmMOIMOTEKaph) pa3pabaThIBACT M IMPEICTABISET
JUPEKTOPY IIKOJIBI Ha YTBEPIKICHHUE CIIEAYIOINE JOKYMEHTBI:

a) MOJIOKCHHE 0 OMOIMOTEKe, MPaBUIIa MOJIb30BAHUS OUOIMOTEKOI;

0) CTpYKTYpy M IITATHOE pacmucaHue OUOIMOTEKH, KOTOphIE pa3pabaThIBAIOTCS Ha
OCHOBE O00BEMOB palOT, OINpEeAENEHHBIX IMOJIOKEHHEM O IIKOJbHOW Oubimmoreke ¢
UCIIONIb30BaHUEM  «MeXOTpacaeBbIX HOPM BpPEMEHH Ha TMPOIECCHl, BBHIMOJIHSIEMbIE B
oubmuorekax» ([locranoBinenne MuHUCTEpCTBAa TpyJda M COIMAIBHOrO pa3BuTHsl Poccuiickoit
Oenepanuu ot 3 deBpansa 1997 r. Ne 6);

T') TUTAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

23. TlopsaOoK KOMILIEKTOBAHUS ITATa IIKOJbHOW OMOIMOTEKH periiaMeHTUPYETCS
YCTaBOM IIKOJIBI.

24. B nensx obecneyenus auddepeHunpoBaHHON pabOTHI HIKOIBHONH OHMOIMOTEKH
MOTYT BBOJUTHCS JJOJKHOCTH: 3aBeAYIOIINI OnOInoTekoi, 6MdnuoTexaps.

25. TpynoBble OTHOLIEHUs paOOTHUKOB HIKOJIbHON OMOIMOTEKM U CpPEeTHEN ILIKOJIBI
pEeryaupyroTcs TPYAOBBIM JTOTOBOPOM, YCIOBHSL KOTOPOTO HE JOJDKHBI HPOTHBOPEYUTh
3aKOHOJIaTeNbCTBY Poccuiickon denepannu o Tpye.

VI. IIpaBa u 00s13aHHOCTH OUOJINOTEKHU

26. PabOTHUKY MIKOJIBHOM OMOTMOTEKH UMEIOT MPaBO:
a) CaMOCTOATENbHO BBIOMpATh (POPMBI, CPEICTBA U METOABI OUOINOTEYHO-MH(POPMAITUOHHOTO
o0cITy>)KuBaHUsI 00pa30BaTEIbHOIO U BOCIIUTATENHFHOIO MPOIIECCOB B COOTBETCTBUU C IENSIMU U
3aJauaMy, YKa3aHHBIMHU B YCTaB€ IKOJIbI U MOJIOKEHUH O HIKOJIBHON OnbIHoTEKE;
0) TPOBOIUTH B YCTAHOBJIEHHOM TOpsAKe (aKyIbTaTHBHBIE 3aHATHSA, YPOKH W KPYKKH
6ubauoreyHo-61OIMOrpaduuecKrux 3HaHUM U NHHOPMALMOHHON KYJIbTYPHI;
B) PEKOMEHI0BaTh HCTOYHMKH KOMIUIEKTOBAHHS HH(POPMAIIMOHHBIX PECYpPCOB;



T') U3bIMaTh U PEATM30BBIBATh JOKYMEHTHI U3 (DOHJIOB B COOTBETCTBUU C MHCTPYKIIUEH IO YYETY
6ubnoreyHoro GpoHma;
1) OMpEeAeNsATh B COOTBETCTBUM C TMPAaBUIIAMU TOJH30BAHUS IIKOJBHONH OMOIMOTEKOMH,
YTBEPKACHHBIMU TUPEKTOPOM IIKOJIBI, U 1O COTJIACOBAHHIO C POIAUTEIHCKHUM KOMHUTETOM HIIU
MOTICYUTEILCKIM ~ COBETOM BHUJABI M  Pa3Mepbl KOMIIGHCAIUU  yIiepOa, HAHECEHHOTO
M0JIb30BATEISIMU OUOJINOTEKY;
€) UMETh €XKETOTHBIN OTIYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMATUBHBIMU aKTaMU;
) OBITH MPEJICTABICHHBIMU K PA3IHYHBIM (pOPMaM MOOIIPECHHUS;
3) y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATEIhCTBOM Poccuiickoit ®enepanuu B padore
OMOIMOTEYHBIX ACCOIUALINN HITH COIO30B.

27. PaboTHUKN OMOIHOTEK O0SI3aHbI:
a) o0ecrne4yuTh IOJIb30BATENsIM BO3MOXHOCTh pPAa0OTHI C HMH(POPMALMOHHBIMU pECypcaMu
OUOIHOTEKH;
0) MHGOPMHUPOBATH MOJIB30BATENICH O BUIAX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIYT;
B) 00€CIIEUNTh HAYUYHYIO OpraHu3aInio (JOHIOB U KAaTaJIOTOB;
r) dopmupoBaTh (QOHABI B COOTBETCTBHH C YTBEP)KICHHBIMH (elepalbHBIMH TEPCUHIMH
y4eOHBIX W3JJaHUl, 00pa30BaTEIbHBIMU MPOTPAMMAMHK IIKOJIbI, HHTEPECAMH, MOTPEOHOCTIMHU U
3aIpOCaMy BCEX TMEPEUHCIICHHBIX BBIIIE KATETOPHIA MOJIb30BATENICH;
JI) COBEPIICHCTBOBATh WH(OPMAIMOHHO-OMOIMorpaduueckoe u OMOIHMOTEUHOE OOCITYKUBAHUE
IIOJIb30BaTEIICH;
€) o0ecrneunBaTh COXPAaHHOCTh MCIOJIb30BAHUS HOCHTENCH MH(OpPMAINU, UX CHCTEMAaTH3aIHIO,
pa3MelleHHEe U XpaHEHUE,
’K) o0ecreynBaTh PeKUM pabOThI MIKOJILHON OMOINOTEKH;
3) OTYHUTHIBATHCS B YCTAHOBJICHHOM TIOPSIJIKE MEPe]] TUPEKTOPOM IIKOJIBI;
1) TIOBBIIIATH KBATH(UKALIHIO.

VII. IIpaBa u 0013aHHOCTH M0JIb30BaTe el OUOJINOTEeKH

28. [lonp3oBarenu OUOINOTEKHU UMEIOT MIPABO:
a) TMOoJIydaTh TOJHYH HH(OpMAIHMI0 O cocTaBe OuOmnoTedHoro ¢oHaa, MHPOPMAIMOHHBIX
pecypcax u IpeoCTaBIsIeMbIX ONOIMOTEKON yCIyTax;
0) mOJB30BATHCS CIIPABOYHO-OMOIMOrpaduyecKM anmnapaToM OUOINOTEKH;
B) MOJy4YaTh KOHCYJIBTAIMOHHYIO MTOMOIIH B TIOMCKE U BEIOOPE UCTOUHUKOB MH(OPMAIINK;
I) MOJlydaTh BO BPEMEHHOE IIOJIb30BAaHME Ha a0OHEMEHTE W B YMTAILHOM 3alie TeYaTHBIE
U3JIaHUS ¥ IPYTHE UCTOYHUKH UH()OPMAIINN;
1) TPO/JIEBATh CPOK TIOJIH30BAHUS JIOKYMEHTAMU;
€) TmoyyyaThb TeMarhueckue, ¢akrorpapuyeckue, YTOUHSIONME W Oubnuorpadpuyeckue
CIIPaBKHU Ha OCHOBe (poHIa OMOINOTEKH;
’K) y4aCTBOBATh B MEPONPUSITUSIX, IIPOBOIUMBIX OUOITHOTEKOM;
3) obpamarscs A pa3penieHus: KOHPIUKTHON CUTYaIlUH K JUPEKTOPY LIKOJBI.

29. Ilonp30BaTENN MIKOJILHON OMOINOTEKH 00S3aHBI:
a) coOMroaTh IpaBuIIa MOJb30BAHUS IIIKOJIFHOW OMOIMOTEKOMH;
0) Oepe’XHO OTHOCHUTHCA K MPOM3BEJACHUSAM IeuaTd (He BBIPbIBATh, HE 3arubaTh CTpaHMUII, HE
JIeNIaTh B KHHTAX TOJYCPKUBAHUS, ITOMETKH), WHBIM JIOKYMEHTaM Ha Pa3IMIHBIX HOCHUTEIX,
000py1I0BaHNIO, HHBEHTAPIO;



B) MOJAJEPKUBATh TMOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIE€ OWOIHOTEKH,
PaCTIOIOXKEHUS KaPTOUYEK B KATAJIOTaX M KapTOTEKaX;
T') IOJIb30BAThCS [ICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMEIICHUH OMOINOTEKH;
n) yOeauThCcsl MpHU TMONyYEeHHUH JOKYMEHTOB B OTCYTCTBHM J€(EKTOB, a MpH OOHAPYKEHUH
npouH(opMupoBaTh 00 3ToM paboTHHKa OuOIMOTeKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIC
nedeKThl B CITaBaEMBIX JOKYMEHTAaX HECET MOCJIEIHUI M0Ib30BaTENb;
€) paclnuchiBaTbCsl B UYUTATEIbCKOM (GOpMYIsApe 3a KaxAbld MOJYYEHHBI JOKYMEHT
(uckmouenue: odyyaronuecs 1—4 KaccoB);
K) BO3BpalIaTh JJOKYMEHTHI B IIKOJIbHYIO OMOJIIMOTEKY B YCTAHOBJICHHbBIE CPOKU;
3) 3aMEHATh JOKYMEHTHI LIKOJBHOW OWOIMOTEKM B ciydyae HX YTpaTbl HJIM TOPYH WM
PaBHOIICHHBIMH, JINOO KOMIIEHCHpPOBATh YIIepO B pa3Mepe, YCTAaHOBJICHHOM IPaBUJIAMHU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;
1) MOJHOCTBIO PACCUUTATHCS C MIKOJBLHON OMOIMOTEKOW MO MCTEYCHHH CPOKa OOYUCHHS WU
paboTHI B IIKOJIE.

30. ITopsi1oK MOIB30BaHUS MKOJLHON OMOIHOTEKOM:
a) 3allliCh B HIKOJIbHYIO OMOJIMOTEKY OOy4YarouIuxcs MPOU3BOIMUTCS IO CIIMCOYHOMY COCTaBY
KJlacca, TMeNaroru4eckuX M MHBIX PAOOTHUKOB IIKOJBI - B HWHAMBUAYAJIBHOM MOPSJIKE,
poauTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUarouXxcsi — 110 NaclopTy;
0) mepeperucTpanus MoIb30BATENEH MIKOJIBHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;
B) JOKYMEHTOM, MOATBEPKIAIOIINM IIPABO MOJIb30BaHUsI OMOIMOTEKOM, SABISETCS YUTATEIbCKUN
opmymsp;
I) 4uTaTeNbCKuil opMyIsip (UKCUpPYyeT OaTy BbIJAud IOJIB30BATENIO0 JOKYMEHTOB U3 (oHIa
OMOTMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

31. Iopsimok mosib30BaHMs A00OHEMEHTOM:
a) TMOJIb30BATENM MMEIOT MPaBO MOJYYUTh HA JJOM U3 MHOTOTOMHBIX M3JaHUN He Oojiee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;
0) MaKCUMaJbHBIE CPOKH TOJIH30BAHMS JIOKYMEHTAMH:
— y4eOHUKH, yuyeOHbIe TocoOus — y4eOHbIN TOJ;
— Hay4HO-TIONYJIsipHasi, T03HaBaTeIbHasl, XyJ0KECTBEHHas uTeparypa — 14 nHeil;
— MEePUOIUYECKHUE U3/IaHNs, U3JaHUsI IOBBIIIEHHOTO cripoca — 7 JTHEH;
B) MOJIB30BATENM MOTYT MPOJUIUTH CPOK MOJB30BaHUS JOKYMEHTAMH, €CJIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTMX MOJIB30BATEIEH.
32. TlopsiioK MOJIb30BaHUS YUTAIBHBIM 32JI0M:
a) TOKyMEHTHI, IpeIHa3HaueHHBIE U1 pabOThl B YUTAILHOM 3alle, Ha JOM He BbIIAl0TCS;
0) SHIMKJIONENH, CIIPABOYHUKH, PENIKHE, IEHHBIE U UMEIOIINECS B €AMHCTBEHHOM JK3eMILISIpe
JIOKYMEHTBI BBIIAIOTCS TOJIBKO /711 padOThI B UNTAJILHOM 3aJ1€;
33. Iopsiok paGoOTHI C KOMIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:
a) paboTa C KOMIIBIOTEPOM YYaCTHHUKOB OOpa3oBaTEIbLHOTO IIpollecca MPOU3BOJUTCS TIO
rpaduky, yTBepKI€HHOMY AUPEKTOPOM IIKOJBI U B IPUCYTCTBUH COTPYIHUKA OMOIMOTEKH;
0) paspemraercss paboTa 3a OJHMM IE€PCOHAIBHBIM KOMIIBIOTEpPOM HE 0ojiee JIBYX YelIOBEK
OJIHOBPEMEHHO;
B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAMUTCS COTTIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBAHUSIM.



